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Step 1 Go to www.mannassoc.cpa and Start Process

(619) 222-5900

Certified Public Accountants

TN

HOME ABOUT US PRACTICE AREAS INDUSTRIES TESTIMONIALS RESOURCES CONTACT

A Professional | Proactive |
Personable | San Diego CPA Firm




Step 2 Go to Resources and Click for Portal Access
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Assocuates APC

Certified Public Accountants

(619) 222-5900
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HOME ABOUT US PRACTICE AREAS INDUSTRIES TESTIMONIALS RESOURCES CONTACT
Resources
Mann & Associates Secure Portal Click here to download and upload your materials.

To download documents "From the Firm" and to upload your documents "To the Firm" click on the above link. Enter your email associated with
your account and the password you chose for your account. When the portal opens, click on Shared Folders to find the "From" and "To" folders.
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Internal Revenue Service Click here for information.
T — TTT—
State of California Franchise Tax Board Click here for information.
I — TTTT——
California Secretary of State Alex Padilla Cick here for information.
T —




Step 3 Enter Your Login Information.

Reset Your Password if You Need To.

S
ShareFile

N

Forgot Password?

Privacy Policy

cCifrix.



Step 4 Click on Folders > Click On Shared Folders

Help

cifrix | ShareFile Q

Q Dashboard
. H c l. I.O Add profile picture

Folders v

/ Welcome! Please remember the information below.
Shared Folders

Sign-In Page: mannassociates.sharefile.com

Favorites

Shortcuts
Workflows

N

Inbox

v/

£ w

Shared Folders Favorites

Personal Settings



Step 5 Click on Your Folder for Both

Downloads and Uploads

cifrix ‘ ShareFile

Dashboard r FOlderS
D Folders

@ Shared Folders

Favorites /

Workflows

Inbox Your Name Here

25 MB
Personal Settings



Step 6 Click on Your Folder for Downloads “From Firm”

cifrix ‘ ShareFile

Dashboard Folders >
[7] Folders v ' Your Name Here «++ More Options

% Shared Folders

: Check Box to Open from Firm and Download Documents and Organizer
Favorites

[[] Select All

Workflows )

- -

Personal Settings

From Firm-2022 Tax F... To Firm-2022 Tax Folder

806 KB 25 MB



Step 7 Click on Your Folder for Downloads “From Firm”

cifrix I ShareFile

Dashboard

D Folders Vv

@ Shared Folders

Favorites

Workflows

"

Inbox D

Personal Settings

Folders ?>

™~ From Firm -2022 Tax Folder -+ More options

[[] Select All

> From Form-2022 Tax Folder

Check the Select All Box for All Documents Donwload

O O

2022 Admin Policy.pdf 2022 Tax Organizer.pdf
80 KB 211 KB

O O =

Or Check from the Documents Below to Download Separately

2022 Transmittal Letter...

123 K

[94]

Engagement Letter.pdf

157 KB



Step 8 Click on Documents You Want to Download

cifrix | ShareFile

Dashboard Folders ? > From Form-2022 Tax Folder

[7] Folders v r From Flrm -2022 Tax Folder -+ MoreOptions

G Shared Folders -, Download @ Delete X Move @ Copy *++ More
> Favorites \
El)setect Al Download the Documents You Checked You Wanted
Workflows >
| @ g |
Inbox D e i
Personal Settings P
2022 Admin Policy.pdf 2022 Tax Organizer.pdf 2022 Transmittal Letter... Engagement Letter.pdf
80 KB 211 KB 123 KB 157 KB
. oo . ek Ha




Step 9 Return to Folder > Shared Folder and Click on Your
“To Firm” Folder > Select + to Upload Documents

cifrix ‘ ShareFile

| -

Q Help Apps Log

Dashboard Folders > > To Firm-2022 Tax Folder
Folders . ’ To Firm-2022 Tax Folder --- Moreoptions
Click Here to Upload Your Documents Once They Are ﬁ °
Shared Folders Uploaded the Screen will Look Like This
Favorites
[] Select All Sort By Name v =
Workflows
O O O O
Inbox
Personal Settings
2021-Form-1040-V-Alm... 2022 Tax Organizer.pdf 2022-Brokers-Tax-Sum... 2022-Form-1040-ES-AL...
426 KB 211 KB 3MB 2MB
O O O O



Step 10 Logout




